


Ohio Courts Network Point of Contact Sheet Update
Please use this form to make any needed changes to the contact originally identified in your Memorandum of Understanding.  Forms without the signature of an authorized signer (the previous OCN Coordinator, Judge, Clerk, or Sheriff) cannot be processed.
This document represents the following Court(s)/Agency:_____________________________
	Partner Court/Agency OCN Coordinator (Required)

	Role Definition
	This person has authority to grant or deny access, establish roles and speak to policy issues on the OCN from the court’s perspective. The person filling this role is the Administrative Judge or his/her designee.

	Person Name 
	

	Person Title
	

	Phone Number
	

	E-Mail
	

	Partner Court/Agency OCN Technical Contact (Required)

	Role Definition
	This person is authorized by the OCN Coordinator to perform technical administrative functions for the Court. This person is also the main technical contact for the court on all OCN issues.

	Person Name
	

	Person Title
	

	Phone Number
	

	E-Mail
	

	Alternate Contact (Optional)

	Role Definition
	Individual the court wants carbon copied on all OCN correspondence.

	Person Name
	

	Person Title
	

	Phone Number
	

	E-Mail
	


This document supersedes prior versions and becomes effective on the date signed.

_____________________________________
_________________

______________

Print name of authorized signer, title


Signature


Date
	

	Return signed and completed forms to:

OCNHelp@sc.ohio.gov
	By Fax:
(614) 387-9609


	By Mail:

OCN Help Desk
Supreme Court of Ohio 

65 South Front Street, 10th Floor

Columbus, Ohio 43215



